
Enter Commodities in Venue Program – Priced Commodities / Venue 

Manager 
 

 

Objective 

 

Enter Commodities / Priced Commodities in a Venue Program, capturing Commodity name, price 

and space where they are required. 

This functionality is enabled before the initiation of a formal change control process (venue 

freeze – See “Create and modify Venues”). 

 

This task is to be executed by the Venue Manager. 

 

Procedure 

 

Follow these steps to Enter Commodities/Priced Commodities, acting as a Venue Manager: 

 

➢ From the main menu go to Enter Commodities (Venue Manager) 

 

 
  



➢ From the dropdown menus, choose the Venue and the Functional space to enter 

commodities 

 

 
 

 

➢ Choose the type of commodities to enter in the Venue Program (Quantified or Priced 

Commodities) – Priced Commodities for this current example 

➢ Click on Add New Priced on the Space line where commodities are to be attached 

 

 
 

 

 

  



➢ In the window, select Commodity Category, enter commodity Type, select Space where the 

commodity is to be installed, enter Value and Description (if required) 

➢ Click Add  

 

 
 

 

➢ Verify that the commodity has been added in the list on the current screen. If not click on 

Refresh View 

➢ Save Changes 

 

 
 

 

  



➢ Click on All Commodities view to move back to the Venue Space list  

 

 
 

➢ You will now see that the data is captured for the selected space code 

➢ You can always click on Edit to make modifications  

 

 
 

 

 

 


